Instructions for Schedule Sales Query

e To access the Schedule Sales Query page go to http://ssg.gsa.gov.
e Click on Create Report on the left-hand side of the screen.
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55Q Menu Items (55Q) enables you to easily access the sales reported by our Federal Supply Schedule contractars. The report generator allows you to quickly select a preformatted report for the
Create Report clitate the process, the ten formats were developed based on histarically requested data. Some of the reparts will instruct you to selected either a Schedule number, a Fiscal Year, a
any name. Unsure about the Schedule or cantract number for your report?? The Schedules e-Library is a valuable source of information, so dick over if you need extra facts before
Privacy Statement selecting the report format.
FAQ Schedule Sales Query presents sales figures as reported to GSA by contractors. The reports are generated as quarterly reports for the current vear and the past five fiscal years, The sales data reported here
online FeedBack are updated as contractors' reports are received, but the data may not be up to date. The information on this site is used by GSA for contract administration and fee management. It is not the official source of
RIIEE EE0L K sales data. This data should be used for informational purposes only.
Contact Us .
For inquiries from the press, please contact the GSA Press Line at (202) 501-1231.
Useful Links
VSC Home
55Q Home News Last Updated: February 17, 2011
Thursday, February 17, 2011
¢+ FY 2011 Sales: (3:45:00 PM EST)
First quarter 2011 is available for all reports
ednesday, November 24, 2010
+ FY 2010 Sales: (3:30:00 PM EST)
AIIFY 2010 is available
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Description: This is a screenshot of the Schedule Sales Query homepage with a red arrow pointing to
the “create report” button located on the upper left hand side of the screen.


http://ssq.gsa.gov/

e Skip the next page by clicking Proceed.
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Online FeedBack Lo
Contact Us Your Company Name: l—
Useful Links Your E-mail Address:

VSC Home
Your Telephone No:

This information is voluntary and used for statistical data.
If you do not wish to provide us with this information, press the "Proceed” button.
Please see our Privacy Statement regarding this data.
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Description: This is a screenshot of the Schedule Sales Query Report Generation System Step 1 of 3
with a red arrow pointing to the “Proceed” button located on the lower left hand side of the screen.
e Select report 11 “All Sales by Fiscal Year for a Specific SIN Number”, and click Generate
Report.
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FAQ We have various report formats from which to choose, Please see the examples of each report to determine which one will suit your needs. Please select the type of
report you want to view.

Step 2 of 3

Online FeedBack

Contact Us . All Schedules by Fiscal Year
. All Schedules by all Available Fiscal Years
el . SIN & Schedule Totals by Fiscal Year
VSC Home . All Contract Sales by Schedule by Fiscal Year
550Q Home . Schedule Sales Grand Total by Quarter by Fiscal Year

. Total for All Quarters by Contractor by Fiscal Year

. Total by Quarter & SIN by Contract Number and Fiscal Year

. Total for Each Quarter for a Specific SIN by Fiscal Year

. Total by Quarter & Contract for a Specific Contractor and Fiscal Year
10. Total by Contractor for a Specific Schedule and Fiscal Year

11. All Sales by Fiscal Year for a Specific SIN Number
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Description: This is a screenshot of the Schedule Sales Query Report Generation System Step 2 of 3
with a red arrow pointing to the report 11, “All Sales by Fiscal Year for a Specific SIN Number”
button. It is located at the bottom of the report listing.

e Select the Fiscal Year and SIN #, and click Proceed to Step 3.
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FAQ Your Report Selection: All Sales by Fiscal Year for a Spedific SIN

Online FeedBack
Fiscal Year: v
Contact Us 20

Useful Links SIN #: | 000000000000000
VSC Home 132 338TLOCRC
550 Home =TT 3
132 MSTLOC
Important Report Inf tion! 2R
mportant Report Information!
This report will open in an MS Excel format in your browser for you to view. Once viewg 13235TL.0C
Instructions: 1324
Click File in the upper left hand comer, Choose Save Az once the window pops up look f{ 132 40 Excel Workbook [.xlz). Choose an area you wish to save the file in and
dlick Save. 1324
a8
s
This stand-alone program that is available from Microsoft, free of charge. You can use I 1324RC 0 view, copy, zoom, and print Microsoft Excel 87 and Microsoft Excel
2000 files (Microsoft Excel versions 2.0 and greater for Windows and Microsoft Excel ver 132 45TLOC I the Macintosh are also supported). Download Microsoft Excel 87 Viewsr
13250
13250RC
132505TL0C
32 50STLOCRC
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ad this file use the following instructions:

32 51RABPARC
RRC
1325157L0C

132 515TLOCRC
13262
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132 528TLOC

13253
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Description: This is a screenshot of the Schedule Sales Query Report Generation System showing the

report section “All Sales by Fiscal Year for a Specific SIN”. There is a dropdown box allowing you to
select a particular fiscal year and another dropdown box allowing you to select a SIN. Once these have
been selected click “Proceed to Step 3.

e Click Proceed to the Final Step. You can either save or open the report.
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Create Report

Privacy Statement i
RN e Report Information
FAQ Your Report Selection: All Sales by Fiscal Year for a Specific SIN

Online FeedBack

Fiscal Year: 2010

Contact Us The report selected is for SIN: 132 51 under Schedule: 70 if this information is correct please use the button below to continue. If this information is incorrect or you do not
agree with the Disclaimer please cancel your requast below.

Useful Links

VSC Home
Important Report Information!

550 Home This repart will apen in an MS Excel format in your browser for you to view. Once viewed and you wish to download this file use the following instructions:
Instructions:

Click File in the upper left hand corner, Choose 3ave Az once the window pops up look for Save as Tvpe, choose Excel Workbook (.xz). Choose an area you wish to save the file in and
click 3ave. Once the file is saved to your pc open MS Excel click file --» open and choose your file.

Schedule Sales Query Disclaimer Notice
The Federal Supply Service makes no guarantees of any kind with regard to the accuracy of the sales information since it is input directly by the contractor. All flles and

materials are supplied "AS IS",

The Federal Supply Service shall not be held liable for errors contained herein, or for lost profits, lost appertunities, consequential or incidental damages incurred as a
result of acting on information, o the operation of any data files, included in this site,
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Description: This is a screenshot of the Schedule Sales Query Report Generation System. It is
displaying the information regarding the fiscal year and SIN for the report selected. At the bottom of
the page there are two buttons, click the one on the left that says “Proceed to the Final Step”.

e Review report. You can find contractors by name by using the Edit, Find function or Ctrl F.
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‘ Adg7 M f:r‘ DELL FEDERALSYSTEMSL.P.
A B C D E F G H | ] K L M N 0 P a R §
469 RESEARCH ANALYSIS AND MAINTENANC G535FA5966G $2,410,279.DD‘
470 D &S CONSULTANTS, INC. GS35FO06IM $2,401,927.DD‘
471 PRO-TELLIGENT, LLC G533F0498L 52,396,269.00‘
472 ALLIED TECHNOLOGY GROUP, INC. GS35F0079) $2,391,546.00‘
473 ENTERPRISE INTEGRATION, INC. GS35F0557L $2,383,416.DD‘
474 DYNANET CORPORATION G535F3863H $2,374,B32.DD‘ 2|
473 TRIUNE SOFTWARE INC GS35F0346K $2,367,644.DD‘
476 HORIZON INDUSTRIES, LIMITED G533F0437M 52,362,484.00‘ Find | Reglace |
477 SABIOSO INC. GS35FAA91G $2,356,696.DD‘ Findwhat IDEH j
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H4 o] new_report2 /¥ [HI i
Ready | EEEFRE ===
H\' 7[' \Eﬁ \!& \LE Lisa Hudson Local on ... | @j Schedule Sales Query... | @ Schedule Sales Query.. | ﬁ? Microsoft Excel - new... « &?@ y(" a IT?J::d::l

6



Description: This is a screenshot of an Excel document displaying the report pulled from the Schedule Sales Query
Report Generation System. The report lists contractors by name and they can be searched using the Ctrl-F
command.



