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Use only for overcharge payments.   
Make IFF payments through SRP: https://srp.fas.gsa.gov/ 
 
Multiple Award Schedule (MAS) 
Pay.gov GSA Kansas City FAS Form Instructions 
 
Payments 
●​ Overcharge/Overage Payment 
●​ Claim Payment 
 
Payment Limits 
●​ Each ACH payment must be ≤  $25,000.00. 
●​ Each Credit card payment must be ≥ $5.01 and ≤  $24,999.99. 
●​ Each PayPal payment must be ≤ $10,000.00. 
●​ Each Venmo payment must be ≤ $10,000.00. 
 
Add the Following Comments to the Payment 
●​ If overcharge/overage payment: 

○​ Overcharge for MAS contract [Formal Contract Number] 
●​ If claim payment: 

○​ Claim No. [Claim Number] 
●​ Name of the Business 
 
1.​ Go to: <https://www.pay.gov/public/home.> 

2.​ Enter: “GSA” and choose . 
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3.​ Choose: “GSA Kansas City FAS Form” 

 
4.​ Choose “Continue to the Form” 
 
  
5.​ Complete the GSA Kansas City FAS Form with the payer’s billing address.  

Note: The payer’s information will transfer to the appropriate payment form whether 
it is for a credit card or another type of payment.  

a.​ Choose “NON_FEDERAL.”  
b.​ Enter Statement Number as: “MAS O/C” 
c.​ Choose “CONTINUE.” 
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6.​ Choose “Bank account ACH” and follow the prompts. 
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7.​ Choose “PayPal account” and . Then follow the prompts.
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8.​ Choose “Venmo account” and choose . Then follow the prompts. 
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9.​ Choose “Debit or Credit Card.” Then follow the prompts. 
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10.​  Review and Submit. 

a.​ Choose “Review and Submit Payment.” 
b.​ Review the payment information entered.  
c.​ Enter your email address. 
d.​ Choose “Process Payment.” 

 
11.​ Receipt. 
Once the payment has been processed, a Pay.gov I.D. number will be generated and a 
receipt will be emailed to you. Write down the Pay.gov I.D. number to reference your 
payment. Also, keep a copy of the Pay.gov receipt for proof of payment. 
 
12.​  Refund or Inquiries. 
If this payment was processed in error, call 1-800-624-1373, within 24 hours of 
processing the payment. After 24 hours, contact, <kc-cashreceipts@gsa.gov.> 
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