August  8, 2003

Dear GSA Vendor:

Beginning in October 2003, the General Services Administration (GSA) will participate in the Business Partner Network’s Central Contractor Registration (CCR) system maintained by the Department of Defense.  The CCR is the contractor information repository for conducting business with the Federal Government.  By using CCR, GSA will be able to ensure and maintain a single source of vendor information for award and payment actions.  A proposed rule to the Federal Acquisition Regulation (FAR) change (FAR Case 2002-018 available at http://www.arnet.gov/far/ProposedRules/) was published in the Federal Register on April 23, 2003 and requires all government contractors to be registered in the CCR system by DUNS number by September 30, 2003.  The GSA Federal Supply Service is providing this early notice as an opportunity for its contractors not currently registered on the CCR to register early, or to review/correct the information you already have loaded in the CCR.

If your firm is not already registered, it is beneficial for you to do so since the CCR is used for market research by tens of thousands of government buyers and program personnel searching for potential providers of specific goods and services.  You can register via the World Wide Web at “http://www.ccr.gov.”  The CCR handbook is available at this site to assist you with registration.  A DUNS number is required to register in CCR.  If you do not already have one, you may obtain this free nine-digit identification number from Dun & Bradstreet, Inc. at 
(800) 333-0505.

CCR Registration takes approximately 48 hours to process, at which time the registration becomes active in the CCR database.  Once your registration becomes active, a welcome letter or electronic mail notice will be sent to you.  Additionally, your company’s Trading Partner Identification Number (TPIN) will be sent through the U.S. mail to the individual identified as your CCR point of contact.  This TPIN is very important because any subsequent changes you wish to make to your registration, including the annual renewal process, will require you to enter your TPIN along with your DUNS number.  Please contact the CCR Assistance Center toll free at 888-227-2423 with any questions regarding your registration in the CCR.  There is no fee to register in the CCR.
Once the final FAR rule has been implemented, CCR registration will be required for all Government contractors, including current contractors.  Offerors must be active CCR registrants in order to receive an award.  Additional information concerning doing business with GSA will be provided to you this fall.

